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আঞ্চলিক কার্যালয়, ………. ।
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প্রধান কার্যালয়ের মানব সম্পদ ডিপার্টমেন্টের গত ১৩.১১.২০২২ তারিখের সূত্র নং- ৫৩.১৬.২৬৬৬.৯৯৯.১১.০০৩.২১-১১৮০(ক) এর অনুসরণে আঞ্চলিক কার্যালয়, ……… এর আওতাধীন শাখা আকস্মিক পরিদর্শন প্রতিবেদন।
	kvLvi bvg
	t
	
	cwi`k©bKvixi bvg
	t
	

	kvLv e¨e¯’vc‡Ki bvg
	t
	
	cwi`k©bKvixi c`ex
	t
	

	kvLv e¨e¯’vc‡Ki c`ex
	t
	
	cwi`k©‡bi ZvwiL
	t
	

	kvLvq †hvM`v‡bi ZvwiL
	t
	
	c~e©eZx© cwi`k©‡bi ZvwiL
	t
	


01. kvLvi cÖkvmb I wbivcËv msµvšÍt 

K) kvLvi Kg©KZ©v I Kg©Pvix‡`i nvwRiv †iwR÷vi/wWwRUvj nvwRiv ch©‡eÿY I cix¶vKiY:
L) kvLvi Kg©KZ©v I Kg©Pvix‡`i Kg©e›U‡bi ZvwjKv ev Awdm Av‡`k cix¶vKiY I 3 erm‡ii D‡×© Kg©iZ Kg©KZ©v I   Kg©Pvix‡`i ZvwjKv ZvwiLmn MÖnY I hvPvBKiY:
M) kvLvi ÷ªs iæg, †fvë, AwMœwbe©vcK hš¿, e¨vsK cÖniv, Gjvg© †ej, wmwmwUwf, mvBb‡evW© m¤ú‡K© gšÍe¨ I kvLvi ÷ªsiægmn mvwe©K wbivcËv e¨e¯’v hvPvBKiY t
	÷ªs iæg I †fvë
	t
	

	AwMœwbe©vcK hš¿
	t
	

	e¨vsK cÖniv
	t
	

	Gjvg© †ej
	t
	

	wmwmwUwf
	t
	

	mvBb‡evW©
	t
	

	mvwe©K wbivcËv e¨e¯’v hvPvBKiY
	t
	


N) kvLvi Key Register I Safe Custody Register cix¶vKiY t 

Key Register cwicvjb

t

Safe Custody Register cwicvjb
t
O) CBS Gi USER ID e¨enviKvix Kg©KZ©vMY G‡K A‡b¨i ID e¨envi Ki‡Q wK-bv, gwbUi Auto Lock nq wK-bv e¨e¯’vcK KZ…©K e¨vswKs Kvh©µg wbqwgZ Authorization Kiv nq wK-bv, e¨e¯’vcK QzwU‡Z ‡M‡j e¨e¯’vc‡Ki USER ID e¨env‡ii Aby‡gv`b †bqv nq wK-bv, BZ¨vw`mn ICT Security Policy h_vh_fv‡e ev¯Íevqb welq hvPvBKiYt 
    CBS Gi USER ID e¨enviKvix Kg©KZ©vMY G‡K A‡b¨i USER ID e¨envi Ki‡Q wK-bvt 
    gwbUi Auto Lock nq wK-bv





t

    e¨e¯’vcK KZ…©K e¨vswKs Kvh©µg wbqwgZ Authorization Kiv nq wK-bv
t

    kvLv e¨e¯’vcK QzwU‡Z ‡M‡j e¨e¯’vc‡Ki USER ID e¨env‡ii Aby‡gv`b nq wK-bv
t 

     ICT Security Policy h_vh_fv‡e ev¯Íevqb nq wK-bv


t 
    CBS mdUIq¨vi e¨eüZ Kw¤úDUv‡i External Device e¨envi Kiv nq wK-bv
t
P) kvLvi AvbycvwZK jÿ¨gvÎv AR©b hvPvBKiYt

     A) cwi`k©b ZvwiL wfwËK e¨emvwqK jÿ¨gvÎv
t

	µg
	weeiY
	evwl©K jÿ¨gvÎv
	AvbycvwZK jÿ¨gvÎv
	AR©b
	AR©‡bi nvi

	01
	FY weZiY
	
	
	
	

	02
	FY Av`vq
	
	
	
	

	03
	‡iwgU¨vÝ weZiY
	
	
	
	

	04
	gybvdv
	
	
	
	

	05
	Ab¨vb¨
	
	
	
	


     Av) cwi`k©b ZvwiL wfwËK APA jÿ¨gvÎv
t

	µg
	weeiY
	evwl©K jÿ¨gvÎv
	AvbycvwZK jÿ¨gvÎv
	AR©b
	AR©‡bi nvi

	01
	FY weZiY
	
	
	
	

	02
	‡kÖYxK…Z FY ‡_‡K Av`vq
	
	
	
	

	03
	A‡kÖYxK…Z FY ‡_‡K Av`vq
	
	
	
	

	04
	FY weZi‡Yi msL¨v
	
	
	
	

	05
	Ab¨vb¨
	
	
	
	


02. wnmve msµvšÍt
K) e¨vsK wiKbwmwj‡qkb cixÿvKiYt        

e¨vsK Rgvi cwigvY


t mvwf©wms wnmv‡ei †Ri- 






  G¨v‡dqv‡m©i †Ri- 

gvwmK wiKbwmwj‡qkb cÖ¯‘Z I msiÿY
t 
cÖavb Kvh©vj‡qi AvšÍte¨vsK wnmve mgš^q msµvšÍt 
L) wmwKDwiwU †÷kbvix LiP fvDPvi, wmwKDwiwU †÷kbvix msiÿY I e¨v‡jwÝs Ges h_vh_ e¨envi (h_vh_ wbq‡g h_vh_ e¨w³‡K Bmy¨) cix¶vKiY:

wmwKDwiwU †÷kbvix LiP fvDPvi

t

wmwKDwiwU †÷kbvix msiÿY I e¨v‡jwÝs
t

M) cÖavb Kvh©vjq KZ©„K kvLvq eivÏK…Z wewfbœ e¨q ev‡R‡Ui AsK cixÿvKiY t

N) kvLvi Avq I e¨q †jRvi I †Rbv‡ij †jRvi cix¶vKiY t

O) kvLvi g~jZex wnmve (wewea †`bv`vi wnmve I Ab¨vb¨ wnmve) Ges mvwÛª wW‡cvwRU (wewea cvIbv`vi wnmve, my` cÖ‡`q wnmvemg~n I Ab¨vb¨ wnmve) wnmve cix¶vKiYt

   g~jZex wnmve (wewea †`bv`vi)
t

   g~jZex wnmve (wewea cvIbv`vi)
t 
   Suspense wnmve

t    
P) kvLvi ˆ`wbK fvDPvi cix¶vKiYt
Q) kvLvi †jRvimg~‡ni e¨v‡jwÝs (kvLvq Statement of Affairs Ges Loan Listing I Income Expenditure wi‡cv‡U©i w¯’wZ GKB Av‡Q wK-bv) wbqwgZ Kiv nq wK bv Zv cixÿvKiYt
R) kvLvq Parking GL Gi †jb‡`b cixÿvKiYt
S) FY I AvgvbZ wnmve †Lvjvi †ÿ‡Î cÖ‡qvRbxq me Z‡_¨i dig cyiYc~e©K (Economic Purpose code, security etc.) CBS System G BbcyU †`qv n‡q‡Q wK-bv Zv hvPvBKiYt
V) gvwbjÛvwis AvB‡bi weavbmg~n cwicvj‡bi Abymibxq wb‡`©kvejx kvLv ch©v‡q myôfv‡e cwicvjb n‡”Q wK bv cixÿvKiYt 
wj‡Mwm GKvD›U g¨v‡bR‡g›U

t 

mvKz©jvi msiÿY


t 

gvwmK mfv I †iRy‡jkb
 
t 

weeiYx †cÖiY ch©‡eÿY

t 

03. FY I †jb‡`b msµvšÍt
K) kvLvi FY cÖ`vb msµvšÍ ‡iwR÷vimn mKj cÖKvi weeiYx cÖ`vb cix¶vKiY:
   FY cÖ`vb msµvšÍ ‡iwR÷vi

t

L) kvLvi †kÖYxweb¨vwmZ, Zvgvw`, †gqv‡`vËxY© FY Av`vq, IfviwWD, FYmxgv bevqb/cybtZdwmwjKiY, my` gIKzd, AwbqwgZ FY cÖ`vb, FY wnmv‡ei my` Av‡iv‡ci mwVKZv hvPvBKiY, wnmv‡ei †WweU †µwWU hvPvBKiY, F‡Yi mxgv, gÄyixK…Z F‡Yi mxgv AwZµg K‡i‡Q wK-bv Zv hvPvBKiY, Rvgvb‡Zi mwVKZv hvPvBKiY, wbqg Abymv‡i eÜKxKiY, Rvgvb‡Zi ¸Yv¸‡Yi h_v_©Zv hvPvBKiY, FY ÿgZvi mwVK e¨envi cixÿvKiYt

M) FY Av`v‡qi j‡¶¨ `v‡qiK…Z gvgjvi me©‡kl Ae¯’v Ges wbqwgZ AbymiY Kvh©µg h_vh_ wK-bv cix¶vKiY t

N) †kÖYxK…Z Ges AvU‡Kcov FY Av`v‡qi wbwg‡Ë A_© FY Av`vj‡Z `v‡qiK…Z gvgjvmn 33(5) I 33(7) avivq cÖvß mb` Gi cieZ©x Kvh©µg MÖn‡Yi †ÿ‡Î kvLv KZ…©K M„nxZ c`‡ÿc m¤ú‡K© IqvwKenvj n‡q kvLv‡K cÖ‡qvRbxq w`K wb‡`©kbv cÖ`vb Kivt

   A_© FY Av`vj‡Z `v‡qiK…Z gvgjvmn 33(5)
t
   A_© FY Av`vj‡Z `v‡qiK…Z gvgjvmn 33(7)
t
   GbAvB A¨v‡±i `v‡qiK…Z gvgjv 138

t
   mvwU©wd‡KU gvgjvmg~n ch©v‡jvPbv


t
04. Ab¨vb¨ welq msµvšÍt

K) evsjv‡`k e¨vsK cwi`k©b, evwYwR¨K wbixÿv, Af¨šÍixY wbixÿvmn kvLvi mKj cÖKvi wbixÿv I cwi`k©b cÖwZ‡e`‡bi cwicvjb hvPvBKiYt
    evsjv‡`k e¨vsK cwi`k©b
t 

    evwYwR¨K wbixÿv
t

    Af¨šÍixY wbixÿv
t

L) kvLvi cwi`k©b ewn‡Z MVbg~jK gšÍe¨mn ¯^v¶i cÖ`vbKiY t

M) Ab¨vb¨ welqvw` AÂj cÖavb hvPvB Kiv cÖ‡qvRb g‡b Ki‡j Zv hvPvB Ki‡ebt 
05. kvLvi mvgwMÖK wel‡q gšÍe¨t 
	cwi`k©bKvixi ¯^vÿi I wmj


